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	English in the workplace will provide you with the opportunity to practise the workplace skills of written and oral communication. For this course to be of most benefit to you, it would help to develop a relationship with a business or businesses in the local community to practise these written and oral communication skills.




	[image: ]
	[image: ]
	[image: ]
	[image: ]
	[image: ]
	[image: ]

	CREATIVE INDUSTRIES
	SOCIAL & COMMUNITY SERVICES
	MANUFACTURING & TECHNOLOGY
	SERVICE INDUSTRIES
	PRIMARY INDUSTRIES
	CONSTRUCTION & INFRASTRUCTURE





	English

	LEARNING OBJECTIVES:

	· You will learn to write a short evaluative report.
· You will learn to write basic business correspondence. 
· You will complete research into potential career pathways, whilst evaluating your sources of information. 
· You will learn to follow written instructions and complete complex real world forms. 





	Int/Ext
	Standard
	Level
	Title
	Assessment Mode
	Credits
	L1 Lit
	L1 Num
	UE Read
	UE Write

	Internal
	US3488
	Level 2
	Write business correspondence for a workplace.
	Written
	3
	
	
	
	

	Internal
	US3492
	Level 2
	Write a short report.
	Written
	3
	
	
	
	

	Internal
	US8824
	Level 2
	Research a topic and evaluate the research process.
	Written, Oral
	3
	
	
	
	

	Internal
	US2989
	Level 2
	Read and assess texts on a topic.
	Written, Oral
	3
	
	
	
	

	Internal
	US24871
	Level 2
	Complete complex forms
	Written
	3
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